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MEMORANDUM FOR: Executive Director-Comptroller 
THROUGH : Deputy Director for Support 


SUBJECT : Office of Security Space in 
deadquarters Building 


REFERENCE : Memo to Executive Director-Comptroller 
‘rom Chairman, Fine Arts Commission, 
dtd 23 Aug 72; subject: Reception Rooms 


1, This memorandum is for your information and contains 
a tecommendation for your apnroval; such recommendation is 
contained in paragraph 5, Be eh See 


2. ‘Paragraph Ma) of Reference (Tab A) requests a response 
to the following question, "Apart from how the North Main (Security) 
Reception Genter might be otherwise-used, would it-bé. possible to 
work out ‘arrangements to-utilize the Main Reception area.to handle 
Security reception? ": In response.to this question, we wish: to say | 
that due ko the inability to recruit-a receptionist to replace one who 
recently retired, the Security reception is. presently ‘being handled 
from the Main Reception Room. . We,. however, da not.feél that this - 
is the proper manner to handle thos e personnel who, “in the majority ~~ 
of instances, are awaiting polygraph tests. When the-Hegdquarters th 
Building was constructed, the entire: polygraph area (including this ~ 
reception room) was configured with thevexpress purpose of pro- 
viding a separate waiting room for those personnel awaiting interro- 
gation where they would not be subject to scrutiny of other visitors 


4. 
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of any unpadged persomne] dasiring acceas io the building. I: was 
colt that Shia privatise walling room would create an anbnosphers mors 
conducive 20 obtaining the beat interregation analysis possible. It ls 
Laereiore deemed highly desirable to procegs all perscanel > be 
iwerregaiad through a secarale recection room which we hove to be 
Scactivated aa soon as a recentioniat cam be entered on duty. In. 
ndditien, the Security reception room iz merely a -wids place ina 
corridor comtiguons te our other assigned offices which would be, 
“ Believe, Quite unsuitable for workiag space. 


3. In regard te the reception rooms mentioned in varagraca 
ijb) and l(c}, we contemplate making certain internal moves within 
emisting assigned space to improve overall office afficiency if asproved 
oy you. These moves and the rationale therefore are aa follows: The 
cmacutiyes and Plamniag Division of our Executive Staff was ralocated 
{aie to ineuificient space in the Headquarters Building) to the Magazine 
Snilding almost three years ago ant was again relocated to the Chamber 
of Commerce Suilding in 1971. This relocation was nacessitaied by 
the Tact thas there was insnificient Space io accommodate beth com- 
ponents of the Executive Stail (Executive Planning Division {ZPD} and 
sae Special Security Canter [SSC]). It waa therefore decided at that 
time to ratain the SSC in the Headquarters Building in lieu of the EPD, 
dus to the highly sensitive activities of this cormsonent as well as ita 
dizect relationship and Haison with executive ani operational com- 
ponents within the Agency Headquarters Building. Ags a result of 
Several years of experience with EPD being physically separated 
izvom the Executive Staif (its parent supervisory organization | 
located in the Headqtarters Suilding} and to reducs to a limited © 
deqrea daily commuting between buildings, wa found it necessary 
ta inteznally imerovise our space requirements and maintain 
working desk space for EPD in thea Headquarters Building to 
partially improve the quality and timeliness of reporting in 
cneeting higher management demands. Utilization of improvised | 
assigned space, however, has caused considerable inconvenience 
to others although our resyonsiveness to satisfy reporting require~ 
thesia has greatly imoroved. 
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4. With tae recent elimination of all personnel involved in 
1@ preparation of Office of Security History (formerly quartered 
in the space assigned EPD), and reduction of staf personnel in the 
SSC, we now feel that we can rearrange our space in the Headg 
ters Building to accommodate EPD. In addition, due to the assump- 
tion of Top Secret Control functions (which we believe should be 
essentially located in the Headquarters Buildin ng), we have been 
planning to readjust the use of our overall ass igned Headquarters 
Space to better advantage, Readjustment, of course, is contin el 
upon the Office of Security's continuing to utilize the two assigned 
former receptionist rooms 


thivest Section of ee 

nd Northeast erogatlA 
bota of which were deactivated 
as a result of a reduction in staff r eceptionist positions and which we 
do not intend to reactivate as such in nthe foreseeable future. 
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5. Itis therefore recommended that the Office of Security 
be authorized to utilize its existing assigned space (which includes 
the Security reception room and the two vacant receptionist rooms 
in the Main Building, 512 square feet) and, in turn, release 1,120 
square feet of prime office space on the sixth floor of the Ghamber 

of Commerce Building for other needs of the Agency. (See TabB 
_ “OS Proposed Move Plan. ) : 
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Attachments (2) 
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SUBIECT: Offles of Security Space In Headquarters Building 


is[ 


Joan 3. Blaka Date 
Director of Logistics 


Sonn W. Coifey | Date 
Desary Director 
for Susveort 


The recommendation in paragraph 5 is aoproved. 


W. E. Coiby 
Executive Director-Comptroler 
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